Barretts PTO
Check Request Form

(Usc a scparate form (o cach Payee)

Please complete the form below, attach invoice or receipts to this form,

and submit to the PTO Treasurer.

Date of request:

Name of persou requesting paymeat:

Phone number (in casc of questions):

Project Name Reason or use for the expense
. (Liac item i F/S)

Amount

Total Amount of payment requested $

Payable to:

Address:

Signature of Committee Chairperson (for approval)

Are you within your budget for the year?

[f not, please explain why:_

*rkxkikixkfor Use by PTO Treasurep****x*xixx

Date paid Check #




